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Above Ground Cultural Resource Survey Manual
Guidelines for Identification: Architecture and Cultural Landscapes

Project Submission Requirements for FHWA/FTA/MD@bssored Surveys
Pursuant to Maine’s StatewidRrogrammatic Agreement

INTRODUCTION

This document provides guidance for independentractors and staff working for the
Maine Department of Transportation (MDOT) undemakarchitectural surveys of Maine’s
buildings, structures, and landscapes. The purpbde guidelines is to enable contractors
to understand and meet the minimum requirementddoumenting their findings and
reporting such findings to the Maine Historic Prgadon Commission (MHPC) pursuant
to the statewid@rogrammatic Agreementwith Federal Highway Administration

(FHWA), Federal Transportation Administration (FTé&)d MDOT. The guidelines and
requirements developed by MHPC are built onSbkeretary of the Interior's Standards and
Guidelines for Identificatiorf*Standards”)(see Appendix Il for full text of the Standards)
and reflect the Commission’s commitment to the symf the state’s historic resources.

Maine’s architectural survey program began in 1@/¢ear after the Maine Historic
Preservation Commission was established as anendept agency of state government.
Since then, the effort to catalogue and documenhtstoric human-made environment has
continued to be a central to the Commission's ntandbhe survey component of the over
all preservation planning program is a vital oirveys document at a variety of levels the
historic man-made environment of our communiti€kis in turn enables us to identify
those properties which merit nomination to the dlai Register of Historic Places and to
thereby extend protection to those resources.

Each survey project submitted to the Maine HistBrieservation Commission must be
prepared in accordance with the guidelines indbisument and the Standards. Unless
otherwise specified, all survey projects will idégnand record information oall resources
within the project area that are 45 years old denl The following pages outline the
minimum requirements for surveys submitted to the Mainddtis Preservation
Commission. Consultants must check with MDOT fadiional or project specific
requirements.

Note: Throughout the text any terms thatlaot and underlined are defined in Appendix
l.
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CHAPTER I. PROJECT SUBMISSION REQUIREMENTS

Submitting a project assigned by MDOT to MHPC tsva-step process as outlined by the
MHPC/MDOT Standard Operating Procedure in Apperidix The following are the
minimum required products that must be submittedlBXOT/MHPC.

Step I: Electronic submission, for preliminary r@wi by MDOT and MHPC.
The following will be submitted to MDOT:

» all survey forms for project entered into fBaltural Architectural
Resource Management Archive (CARMA)and completed;

» topographic map, labeled with APE, survey boundaaed keyed to
survey forms. The map will be scanned as a .pdpgrand submitted
electronically;

* survey report (.doc), submitted electronically;

* matrix (.doc), submitted electronically.

Step II: Final, hard-copy submission, for consutatwith MHPC.
The following will be submitted to MDOT and forwasd to MHPC:

» hard-copy survey forms with attached photographs;
» photographs (attached to forms);

» topographic maps; supplementary maps as needed;
* image index;

* CD with digital images;

e survey report;

* matrix;

» finding of effect report (if applicable).

All projects will be reviewed for completeness, @aecy, and adherence to the guidelines
herewith outlined. Any survey that does not meeséhguidelines will be returned to the
contractor for corrections or additions.

All surveyors will need to be trained in the CARMIAta entry system prior beginning any
survey project. Contact the MHPC Survey Coordinatq207) 287-2132 to set up a
training session.

The CARMA user manual is available on linéh#bs://mdotapps.maine.gov/me-
historic/pdf/HPWB UserGuide Surveyor.pmif at
http://www.maine.gov/mhpc/architectural survey/syrvguidelines.html
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CHAPTER Il. SURVEY FORMS AND GENERAL PROCEEDURES
A. Overview.

The Maine Historic Preservation Commission sunaynk are designed to collect and
organize the information needed to assess thd#giligiof historic properties for listing in

the National Register of Historic Places. Itngpbrtant that the forms are filled out
accurately, carefully, consistently, and fully irder to ensure that the information collected
on resources in one part of the state can be cadparesources in another part of the
state. All resources over 45 years of age withensurvey boundary need to be recorded,
including garages, bridges, piers and wharfs, damd other outbuildings or structures.

Step I. Electronic submission.

All surveys will be recorded into CARMA. The follang forms can be entered directly
into CARMA: Historic Building/ Structure , HistariBarn /Agricultural Outbuilding,
Farmstead Cover Sheet, and Continuation forms.

The following resource types will be recorded on RAEforms, scanned as .jpgs or .pdfs
and uploaded onto Continuation sheets in CARMAnelr Feature Form; MDOT Bridge
Survey Forms, Post World War Il Residential Featuamd landscape forms. Any changes
to these forms must be approved by MHPC prior $ouece recordation.

Step Il. Hardcopy submission

1. Photocopies of the forms will not be accepted.

2. Survey forms must printed onto index or coveckt(100 or 110 Ib) for
submission.

3. Survey forms must be printed double-sided. I8isgled surveys will not be
accepted.

4. Nothing should be stapled to the survey fordk.information should be
recorded on the appropriate survey form or continnasheet.

5. Do not bind the survey forms.
6. Do not three-hole punch the survey forms, oentise damage the forms.

7. Handwritten forms will not be accepted.



B. Types of Forms, Overview

There are eight types of survey forms used by the®&IHistoric Preservation Commission.
The same form can be used for both reconnaissamekdurveys and intensive level
surveys.

One property may contain multiple historic buildsngy structures and thus require the
completion of multiple forms.

1. Historic Building/Structure Survey Form [Structure].

This form is used to record any buildings or stuoes on a property, whether they
are commercial, residential, governmental, or relig. This form can also be used
to record cemeteries, gravestones, markers, arastat This form is not used to
record barns or agricultural outbuildings.

Reconnaissance surveys: questions 1-7, 10-236244 are required
Intensive level surveys: complete the entire form.
2.Barn Form

This form is for individual historic agriculturatgperties (which may or may not be
associated with a farm or other structure), and beaysed with or without the
Structure or Farmstead forms. The focus of thenBamm is to collect architectural
data on barns and other agriculturally related wildings. Information is collected
on the style and structure of the building, itddris use, and construction details.
Photographs and cross sections of the building aieybe recorded. The barn form
is not used to collect information on buildingsateel as workshops, schools or
garages.

Reconnaissance surveys: Fill out the front sidd@form for each agricultural
structure visible, including connected barns. Itmmmbers 1-7 should
correspond to numbers 1-7 on the Structure fottmeiflatter is also used.
Almost all of the fields on the form can be evatdhbased on exterior
viewing of the structures. On a large farm soirfnthe outbuildings may not
be visible or close enough to describe. If ita$ possible to adequately
record these properties on a barn form, record gresence on the
Farmstead form only. Fill in #75 only if the datieconstruction is
documented by reliable sources. Affix photograpthtoback of the form.

Intensive surveys: All items should be answerefiihg as possible. Utilizing these
forms at the intensive level will require permissfoom the property owner
to record the framing system of outbuildings. Béeomplete the transverse
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and lateral sections on the back side of the fofffix photograph to
continuation sheet.

e All barns must be recorded individually, even wherconnected to another building!

3. Farmstead Cover Form

This form is used to record an existing or histéaienstead. It provides the context
for understanding the relationships between thevidgdally recorded historic
agricultural properties, the landscape, and angrattructures, features, or buildings
present. The cover form includes questions pengito the size and historical use
of the farm, a listing of all the structures an@sipresent, and historical information
on the property and its owners. The back of thefimcludes space for a sketch
map of the propertyThis sketch map needs to be scanned at 200 — 3@0rpp
larger if necessary) and saved as a .jpg for upiogdnto CARMAThe map

records the spatial distribution of all architeelucultural and landscape features on
a farm, and also serves to document the presersteusfures and sites not
individually recorded.

Reconnaissance level: Fill in items # 1 — 49,%2,58, and 60-65, and draw a
sketch of the property, as seen from the road. itembers 1-7 should correspond to
numbers 1-7 on the Structure or Barn forms if thieyalso used.

Intensive Level: All items should be answeredudly fas possible. Permission from
the property owner may be required in order to are@ more detailed and accurate
property sketch.

4. Continuation Form

The Continuation Form functions as an ‘extra page can be used in combination
with any other form, but it cannot be used alomgpes of information that can or
should go on a continuation form:

» additional photographs of a resource or landscape;

» sketch maps (except farms);

» photographs of barns;

* narrative text necessary to adequately describeepty;

» bridge forms, linear feature forms, Post World Waesidential feature forms;
landscape forms

» copies of historic photographs.

If applicable, transfer the “Data Field #” numlogrto the continuation sheet to
8



indicate which field on the parent form is beinggiemented. A property may have
multiple continuation sheets.

5. BridgeForm
Designed by MDOT, this form is used to record histbridges.

For each bridge, complete a Structure form, iterfis/#and supplement the
remaining information with a bridge form. The cdetpd Bridge Form must then
be scanned as a .jpg (with a resolution of 200480or larger if necessary) and
uploaded as a “sketch” onto an associated contoruaheet in CARMA.

!Check with MDOT or MHPC to see if a bridge has already been surveyed !

6. Linear Feature Form

The Linear Feature Form is designed to be used \sheveying properties such as
canals, railroads or trails. The form can be usegkscribe either the entire feature
(rail track) or a portion of it (rail crossing).ofeach feature complete items # 1-7 on
a Structure form and supplement the remaining mé&tion with the Linear Feature
Form. Each completed linear feature form must theescanned as a .jpg (with a
resolution of 200-300 ppi, or larger if necessany)l uploaded as a “sketch” onto an
associated continuation sheet in CARMA.

7. Post World-War |1 Residential Structure Supplemental Form.

This form was developed to record stylistic andrelter defining features found
commonly on residential properties constructed afterld War 1l. Use this form
with the Structure Form for any property built afte 1945. This supplemental form
must be scanned as a .jpg (with a resolution ofZWDppi, or larger if necessary)
and uploaded as a “sketch” onto an associatedrnaiton sheet in CARMA.

8. Landscape Recordation Forms.
Contact the Survey Coordinator at MHPC to discessnding designed or public
landscapes. Any landscape forms will be uploadembhtinuation sheets in
CARMA as a sketch.

C. Which form do | use?

In general, most surveys will use the Structurenftw record the primary building(s). If a
barn or other agricultural building is present bea property the Barn form will be filled out
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in addition to the Structure form, even if the bergonnected to the primary dwelling. The
only exception to this is if the associated primmlding is less than 50 years old: in this
case only the barn form should be filled out arelabe of the primary building noted on a
continuation sheet. If the surveyed propertyfaren (current or historic) than the
Farmstead cover sheet must be filled out, alonly wiBarn form for each major agricultural
structure and the Structure form for any buildiogstructures.

D. What is the threshold for recording a farm?

Many properties, especially in rural areas, mayaiommultiple outbuildings of historic
significance. These include, but are not limitedbarns, silos, stables, hop houses, milk
houses, cider houses, sugar shacks, poultry baritken coops, blacksmith shops, and
animal shelters. In addition, other historic featuor sites may be present: foundation
holes, hedgerows, stonewalls, orchards, wells,s:0&@t many properties that retain some
of these characteristics may not function as fazarsently.

The intention of the farmstead form is to capturg @maining characteristics associated
with historic agricultural function. It is impossible to develapitmus test for establishing
when to use a Farmstead Form, but if there areceded fields, or barns, or orchards, or
pastures, then the Farmstead Form would usualiy semranted. Be aware that associated
features may lie across a road, or behind a prppad may not be readily visible from the
street. It may be helpful to consult current araddnic topographic maps and aerial
photographs.

E. Special Instructions for Structure Forms

1. Survey Map Number:
a. Fill in the sequential number that correspoondsi¢ number used to
identify the property on the topographic map andtber maps.

b. Assign one number for every property recorded sarvey form, even if
the property has been previously surveyed. Fomele if the property was
a farm that contained a house and two barns youdnassign survey
numbers as follows:

Farm: 1

House: 2

Barn: 3

Barn: 4

c. Use consecutive integers. Do not use the folrdt, 12.2, 12.3 or 12a,
12b, 12c. See section Il K for additional guidance
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2. Field #2:

3. Field # 3.

4. Field #6

a. If a property has been previously surveyed aMdH®C # assigned in the
“MHPC USE ONLY” box, enter this number into fiel@ #Other Name”. If
a property has been previously surveyed and a MHR&s not been
assigned enter into field #2 the identifying inf@aton from the survey map
number and survey map name fields of the old sur¥y example “Super
Mountain Cell Project, #27”.

a. Answer all three sections dfiffi¢3: E911 street address, Route #, and if
appropriate, any road name found on the assodiapedraphic map.

b. All surveys must include a street number: suisweithout street numbers
will be rejected. Street numbers can be obtainéoven offices, and every
effort should be made to identify the correct dtraember. If no street
number has been formally assigned to a property the distance from a
fixed and identified point should be given (i.eat side of road 2 miles
south of intersection of Rt 1 and Rt 77).

c. All surveys must include a street name, notgusiute designation. The
names of streets in a survey area should be obit&ioen the town office or
county sheriff’s office. However, because someE®11 names are very
recent, also indicate any name that is presernti@topographic map. Be
aware of when a street or route crosses into antdte.

The “date recorded” required is theedhe property was visited in the field.
This should be the same date the property is phapbgd.

5. Fields #, 12,13

a. If a property is essentially vernacular witteaviminor stylistic details
please check “vernacular” for the primary stylistategory (#12) then
choose an appropriate descriptor for the otheissitylcategory (#13).

b. Please evaluate stylistic features carefullg. nbt confuse style with
form. “Cape” or “New England Farmhouse” are ngtest and will not be
accepted.

6. Field #15. Record the number of bays on thegmefacade. This includes counting

the number of bays on an enclosed porch.

7. Fields #'s 16,17, 20, 22, 23, 24.

Check as many boxes as necessary for each quasaoourately describe
the property.
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. Field # 27. The estimated date field is notapdl. Please base this estimate on stylistic
attributes, settlement patterns, examination ofspafc. Assessor’s records
are seldom accurate for properties built in th& 18" or 20" century prior

to c. 1960, and should not be used.

. Special Instructions for Barn Forms

. Survey Map #
a. Each barn receives its own survey number. Ossecutive integers. Do
not use the format 12.1, 12.2, 12.3 or 12a, 12b, 12

b. See section Il K for additional guidance.

. Field # 66. Look closely at the barn or outiing in order to accurately choose the
primary use. Dairy barns often have rows of swaitldows along the side
walls of the

main floor: poultry barns will have larger and mowenerous windows,
usually on all floors. Small milk houses attached barn indicate a dairy
operation of some scale. Remote barns set irsfielay be hay barns.

. Field # 67. Many barns are vernacular buildjraithough some have applied features
that can be stylistically identified: window hoodsynice returns, shingle
patterns. If any of these features are evidentickiee appropriate stylistic
category.

. Field # 69. A minimum of two boxes should becked for this question. Check one
box for the style or form and one box to indicateether it is connected or
detached. Both English and New England style beansalso be bank barns,
depending on siting and foundation. To indicats, ttheck off three boxes.

. Field #'s 70, 71, 73, 74.
Check as many boxes as needed to fully describesfioairce.

. Field # 76 The estimated date field is not amlo Please base this estimate on stylistic
attributes, settlement patterns, examination ofsnafc. Assessor’s records
are seldom accurate for properties built in th8, 18" or 26" century prior

to c. 1960, and should not be used.

. Notes on Barn Photographs:
a. Attach a photograph of each barn or agricultuséducture. The
photograph may be attached to the back of the baim.

b. The photograph must focus on the barn or outlingl that is being
recorded. Do not submit an overall shot of theganmy just because the
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barn is in the picture: take another picture spieeilly of each barn or
outbuilding. Remember, the purpose of this sulvé&y record information
adequate for making a determination of eligibibtyd potential effect. In
order to do this we need detailed information onresesource.

G. Special Instructions for Farmstead Forms

! IMPORTANT PROCEEDURAL NOTg

ENTER FARMSTEAD FORMS INTO CARMA BEFORE ENTERING A®CIATED
STRUCTURE, BARN OR CONTINUATION FORMS.

1. Farm forms need to be filled out for those prtps that are either currently farms, or
were farms historically. This includes family fagnm rural areas if any aspect of the farm
(other than a barn) exists. Barn forms or Striectarms need to be filled out for each
building or structure on a farm unless it is a misloed or new building. Garages do not go
on barn forms unless they clearly were barns histly.

2. The Farmstead form should strive to capturermédgion about any fields, orchards,
pastures, farm roads, stone walls, windrows orratbkural or landscape features that
characterize the farm. This information is necgssaorder to evaluate the integrity of the
farm, including its setting and location. Additadrphotographs that depict the landscape or
other features should be submitted on continuaimets. Howevedo not attach a
continuation sheet directly to the farmstead formm CARMA : link the continuation

sheets to a barn or structure form.

3. Survey Map #
a. Assign a unigue number to each Farmstead Cowar fWhen additional
forms are associated with a Farm form number tmFarm first and then
the structure and then any barns or outbuildinge tbnsecutive integers.
Do not use the format 12.1, 12.2, 12.3 or 12a, 12b,

b. See section Il K for additional guidance.

4. Field # 46. Review either town records or agnedges and provide the number of acres
on a farm in field # 46. (An estimate is fine.)

5. Field # 49: Enter here those structures, mgkl sites and objects located on the
property that do no merit an individual survey foetther because they are
incidental, temporary, deteriorated, or too recebltural and landscape
features, (such as stone walls, gravel pits, tnss| and logging roads)
should also be listed in question #49. For eacltktre or building listed,
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please give an indication of why a survey form wasfilled.

6. Field # 50, 51
The estimated or documented dates for the farmsteawald be a range of

dates representing the earliest extant structuréseofarm to the most recent
structure, or the year in which the farm passedbattive agricultural
projection.

7. Sketch Map:
Include each resource listed in #49 and each piyfmrwhich an inventory
form was filled out on the sketch map on the bddke Farmstead form. Be
sure to label each resource, and include a nortlwaand the name of any

adjacent roads or landscape features.
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H. What if the property has already been surveyed?

Different MDOT project boundaries and/or areasatptial effects may overlap;

properties may also have been recorded by gradeflisurveys, volunteer surveys, or other
projects. Itis up to the MDOT consultants to deiee if any previous surveys exist within
their project boundaries, and then to determirledfarea needs to be re-surveyed.
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e Surveyors must consult with MHPC to determine épously surveyed properties have

been entered into CARMA. See section Il K for éiddial guidance.
The following matrix addresses some common scen&ia-vis previously surveyed

properties.

SURVEY SITUATION

OLD INVENTORY FORM

NEW INVENTORY FORM

No survey form for property, o
survey form exists in a differen
format or is very old.

t

N/A

Fill out new survey form. Enter into
CARMA.

Property previously surveyed:
Not entered into CARMA.

Photocopy the old form and
bring it into the field for
reference.

If the property has not changed, enter the
information from the old survey into
CARMA. Assign a new survey # to key th
survey to the map. Transfer MHPC
Inventory No. from upper left corner of old

1%

form and pencil the same number above the

Inventory No. box on the new form
(hardcopy). Enter the MHPC #, or other
map name/number into field #2 in CARMA
Submit both the new form and the copy o
the old form with the project. Take a digitd
image of the resource to upload into
CARMA. (Alternately, complete a new
survey form and enter into CARMA.)

If the property has changed since the old
form was filled out copy the MHPC
Inventory No. from upper left corner of old

form and pencil the same number above the

Inventory No. box on the new form. Fill
out new form, photograph property and
enter into CARMA. Enter the MHPC # or
other map name/number into field #2 in
CARMA.

Property previously surveyed:
Already entered in CARMA.

Print a copy of the form from
CARMA (or photocopy the

hard copy) and bring it into the
field for references.

If the property has not changed submit th¢

copy of the old form with the survey
project. Use a new survey number to key
project to the topographic map and write
that number on the old form.

If the property has changed, complete a n
survey form and enter into CARMA.
Transfer MHPC Inventory No. from upper

left corner of old form and pencil the samx
e

number above the Inventory No. box on t
new form. Enter the MHPC # or other ma
name/number into field #2 in CARMA.

Submit both the new form and the copy o

the

p

the old form. Upload a new photograph.
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Property previously surveyed | Print a copy of the form from | Create new forms for previously surveyed
and entered into CARMA, but | CARMA (or photocopy the property if changes are evident. Fill out
additional resources present | hard copy) and bring it into thg barn or farmstead forms as necessary. Epter
(i.e. barns, agricultural field for references. each new form into CARMA and submit
resources). with copy of old form.

|. Do properties in a National Reqister Historic Dstrict need to be surveyed?

Yes, unless they have already been recorded in CAR®heck with MHPC to see if
survey numbers have already been assigned.

Be certain to submit a copy of the National Regiblistoric District Sketch with the
completed survey. Indicate the boundaries of sabéshed historic district on the
topographic map.

J. What if a property in the project area is lista in the National Reqgister?

If the property is not already recorded in CARMAavey form needs to be filled out.
Check with MHPC to see if survey numbers have diydreen assigned.

Surveyors will want to familiarize themselves wikie significance of a property and its
character defining features before it is survey&dke a copy of the nomination form into
the field. Ensure that all areas of significance eontributing features or resources are
recorded. Determine if the property continuesetain integrity and look to see if
alterations have made. This applies to both indiaily listed properties and historic
districts.

In the “National Register Eligibility” section ohé survey report, provide a summary of the
area of significance, period of significance andrelster defining features for each NR
listed property, and evaluate if these have chasgen the property was listed in the
National Register.

K. What if this is a continuing project or expandeal project?

It is very important that the survey map numbebegcontinuous throughout the course of a
project. If an APE is expanded or the project ealhifts surveyors must determine what the
last survey map number assigned was and continméenng the new or expanded section
from there. Survey map numbers cannot be used thaneonce within a PIN #.

Example: The Turner/Buckfield project was suneeye2002, 2005, 2009. The
surveyors each started their segment with # 1s iBhmot possible anymore. If 25
properties were surveyed in 2002 than next seetmuld start with # 26.

16



!It is surveyors responsibility to CHECK with MDO® tletermine if you have been
assigned a continuing or expanded project.
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CHAPTER Ill. PHOTOGRAPHS
A. The following isrequired for all surveys.
Digital Images

1. One or more images shall be taken of each resauith a digital camera. The
original image size must be no smaller than 16QQ00pixels at 300 pixels per
inch. The digital images shall be saved in RGB ctianat. All digital images

shall be burned onto a CD-R or DVD-R disk, anddis& labeled with project name,
PIN # or MHPC #, surveyor name and date of imagks.individual images must
be labeled in a manner that allows them to be drtkethe specific survey form. Use
a consistent method in each project.

Preferred name: Pin #_Survey Map #.jpg
Example: 01234 _1.jpg
01234 1a.jpg (for multiple shots of the sani@source)

Alternative name: Pin #_address_description.jpg
Example: 01234 _1Main_barn.jpg

2. A digital image or images of each resource dtmlliploaded onto the forms in
CARMA.

3. A test image, in black and white, may then lggtalily printed directly onto a
blank survey form (using the required cover-stodk}the printed image is clear (no
bleeding), then all the survey images can be midteectly onto the forms (in black
and white), when the forms are printed from the siteb(Surveyors need to send a
sample image on survey cover stock to MHPC for appwal prior to printing a
project on cover stock only.) If the test image is not clear, then all the t@igi
images should be printed onto photographic papspesified below and this image
will then be affixed to the submitted copy of thensey using archivally safe
adhesive.

4. The digital images shall be indexed to the sufgems and the black and white
negatives, if present.

5. Digital image printing. All digital images pted for architectural surveys must
meet a 75 year archival standard. The standargighrough a combination of
archival photographic paper and photographic ifkese combinations are subject
to change.

Archival quality paper: Use manufacturer recomneghpgaper for photograph
prints.
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Some examples:

. Epson Premium Glossy Paper

. Kodak Ultra Photo Premium

. HP Professional Satin Photo Paper

. Matte Epson Ultra Premium Glossy Photo Paper
. HP Premium Plus Photo Paper

Ink:  Manufacturer recommended ink for photographtmg.
Some examples:

. Epson UltraChrome K3

. Kodak No. 10 Pigmented Inks

. HP Vivera Pigment Inks

. Epson Claria “Hi-Definition Inks”

. Epson DuraBrite Ultra Pigmented Inks
. HP Vivera 95 dye-based inks

These examples are based on the National Regiskistoric Places Photographic Standards.
Please consult the NR Photographic Standards faenrdormation and updates on digital prints.
http://www.nps.gov/nr/publications/guidance/Photoli€y_final.doc

B. The following isrecommendedfor all surveys.
Black and White Film.

1. Each resource is photographed with black andeviithm. This film shall be
developed and a contact print made from the negmtihe negatives and contact
print shall be indexed to the survey forms andcbreesponding digital images (see
above) and submitted with the survey.

2. If the facilities are available, surveyors maypase to print each film image,
utilizing a true black and white photographic presand printed preferably on non-
resin coated fiber based paper. The finished ghapihs need to be thoroughly
washed, printed with borders, and measure 3 ¥ngltes. These photographs must
be mounted on the survey forms using archivallg safhesive, such as Elmer’s
Glue. Photographs attached with paperclips olestapill not be accepted.

C. Additional Photographic Standards and Guidance

1. Photographs must be of sufficient quality, witlgard to composition, exposure,
and subject to enable adequate evaluation of #wuree. Seek out the best shot.
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2. A separate photograph should be taken of evejgmstructure or landscape
feature as seen from the road. The focus of thégge should be the structure that is
being described on that form.

3. Photographs should be taken at a face on ayubhngle, and be free from
obscuring elements (trees, parked cars, overpags@&syw mirrors) whenever
possible.

4. All photographs are to be printed in black aridt@vonly: no color images will be
accepted.

5. All film prints must be generated utilizing aérphotographic process and
thoroughly washed.

6. All film photographs shall be printed preferably non-resin coated fiber based
paper.

7. All digital images must be printed using a conalion of archival ink and paper
as referenced above. Prints with streaks, linegelpixels or poor ink quality will be
returned.

8. All photographs shall be printed in black andte/3 %2 by 5 inches.

9. Photographs shall be affixed to the inventorynfaising archivally safe adhesive,
such as Elmer’'s Glue. Photographs attached witlkenoéips or staples will not be
accepted.

10. Do not mount photographs in a manner that aksqurinted material on the
form. If the photograph is too big to fit in theage provided mount it on a
continuation sheet. Barn photographs may be mdwnmédhe back of the Barn
form.

11. For properties within eligible historic dists or farmsteads, additional views
should be used to supplement the curbside imageptade overall landscape
images, or capture specific features, includingstealls, terraces, tree lines, etc.
Additional photographs should be attached to comation sheets.

14. Attach as appendix to the survey report digieges of all non-contributing
resources within an eligible historic district. Befnce these photographs in the
survey report under “NR Eligibility”, discuss thapact the resources have on the
eligible district, and key the photographs to tistritt map (see section VI. H).

15. Photographs of barns need to depict the bagnestion! Do not simply duplicate an
overall property shot that includes a barn forlihen photograph. Use a telephoto lens if
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necessary to isolate the appropriate image.
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CHAPTER IV. NEGATIVES

A. If black and white film images are shot, the atdges and contact sheets are to be keyed
to the survey forms on a separate index sheet.
1. The index must include:
a. the photographer’'s name
b. date of photographs
c. town
d. PIN # or MHPC #

2. Negatives and contact sheets shall be subniittecthival 3 ring binder archival
sleeves. (Print File 35-7B, 35 mm negative pre=srare recommended.)

3. Each archival sleeve must be labeled with theqadrapher’'s name, project
number and date. Use an archival photo pen t@writthe sleeve’s label.

4. Do not write in the field “File Number”. Leatkis field blank.

B. If more than one roll of film accompanies a pwij label the negative sleeve and index
with the roll number as well.

C. Surveys submitted without negatives or corgaeets, or without the negatives keyed to
the survey forms will not be accepted by the Corsiois
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CHAPTER V. CD’s
A. All surveys must be accompanied by CD or DVIDdwjital images.

1. All digital images must be labeled and keyeth®survey forms and negatives, if
present.

2. All digital images must be either .tiff, .jpegRAW formats.

3. The original image size must be no smaller 100 x 1200pixels at 300 pixels
per inch. The digital images shall be saved in RGBr format.

B. Product Specifications
1. Best: CD-R Archival Gold or DVD-R Archival Goltisk

2. Acceptable: CD-R, DVD-R, or any disk obtaineahfi a commercial photo
processor.

3. Not acceptable: CD-RW or DVD-RW (if packagirays “rewriteable” do not
use).

C. Labeling
1. Label the disk either with labels printed diheacn the disk by laser printer (non-

adhesive), or with hand-written labels using CD/D¥d&le markers or other
markers (Sharpies). Do not use ammonia/solverdebasarkers or adhesive

stickers.

2. The disk must be labeled with the photographeaise, project number
and date.

3. Submit the disk in either a paper jacket or $émel case.
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CHAPTER VI. MAPS

A. Every survey must be carefully keyed to a 7 Yaute USGS topographic map which
includes buildings and structures. (Copies mayubenstted). Black and white copies may
be submitted provided that project boundaries dingésources are clearly depicted.

B. Additional maps, including tax maps, may be usedense urban areas. If, due to the
density of the resources additional maps are ubedppographic map needs to be
graphically annotated to indicate that the sunaegskeyed to a separate map.

C. Place project identification number (PIN) onteatap.
D. Make sure that each map is given a title.
E. Survey Map Information Requirements:

The following three items need to be submittechersame topographic map. For large
projects the topographic map may be split into segsif necessary.

1. Label each individually surveyed resource usithggically assigned, sequential,
survey map number. Use whole numbers only. Theesgtlly numbered
properties should be geographically related to egleclr. The survey map number
will also be used to key the survey forms to thgatiees.

2. Draw the boundaries of the APE in red on tip@gpaphic map.

3. Draw the survey boundaries in blue or blackrentopographic map.

F. Aerial photographs can be submitted in additootopographic maps, but not in lieu of
topographic maps.
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G. If the project is large and submitted on muitidpographic maps provide an additional,
topographic map on which is drawn the full extesftthe APE and Survey boundaries.

H. Historic districts

1. Clearly depict and label the boundaries of aatidthal Register listed or eligible
historic districts on either the master map, oe@sdary topographic map. Label
both contributing and non-contributing resources.

e Be aware that the structures printed on the US@8gim@phic maps were accurate only

on the date the map was published. Check thecangaed by each map and add or delete
new structures as needed.
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CHAPTER VII. IMAGE INDEX

The image index provides the link the between tggal images, the negatives (if present),

the surveys and the maps.

The easiest way to relate all the necessary infoomés to use a table with the following

information:

1.Survey Map #

2.Survey Map Name
3.Property Address/Description
4.Roll #

5.Frame #s

6.Digital Image #s

SURVEY | SURVEY MAP NAME PROPERTY ADDRESS/ ROLL # | FRAME #'S Digital Image #'s
MAP # DESCRIPTION
1 N. Whitefield: PIN 1234 571 East River Road, Whitefield 1 1,2,3,45 1234 _1.jpg
2 N. Whitefield: PIN 1234 599 East River Road, Whitefield 1 6,7,8,9.10 1234_2.jpg,
1234 _2a.jpg
3 N. Whitefield: PIN 1234 586 East River Road, Whitefield 1 11,12 1234_3.jpg
4 N. Whitefield: PIN 1234 Landscape and road view 1 13 1234 4.jpg
5 N. Whitefield: PIN 1234 Across from 599 East River Road 1 14,15 1234 5.jpg
[Ware Cemetery] .
1234 _5a.jpg
6 N. Whitefield: PIN 1234 661 East River Road, Whitefield 1 16,17,18,19, 1234_6.jpg through
20
1234 _6c.jpg
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CHAPTER VIIl. SURVEY REPORT

e Surveyors are advised to carefully proof their reprts. If using standard terms or

phrases be certain to delete any inappropriate refences to prior projects or reports.

Each survey must be accompanied by a brief refdris report must be prepared on the
MHPC Architectural Survey Report Form (Appendix W) accordance and meet the
Secretary of the Interiors Standards for Identifioca and theSecretary of the Interior’s
Guidelines for IdentificatiofAppendix II).

Title/Header Provide the title of the report, Ibea of project, and the MDOT PIN
number.

Author Provide the name, address, phone numizkeanail for the author of
the report.

Agency Provide the name, address, phone numbeg-amail for the

sponsoring agency (MDOT)

Date: Provide the dates from when the projectstaged up through when
the report was written and/or revised and submitted

Level Reconnaissance or Intensive

Name of surveyors  Provide contact information fachesurveyor, if different from
author.

Continuing project? Please indicate if this is atowing project, and if so, how it relates

to
previous efforts. List any related PIN #'s.

|. EXECUTIVE SUMMARY
Provide a brief overview of the project, the scopeiork, the types
of properties identified, whether any are NatidrRabister listed or
eligible. If a finding of effect report is submittereference these

findings as well.

Il. RESEARCH DESIGN AND BACKGROUND RESEARCH
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A. Basis:

Describe the purpose of this survedentify the Federal or State
regulations mandating this survey, or any Progratitdggreements
associated with this project.

B. Project Description/

Scope of Work

Describe the underlying projectcspmlly citing the type of project
and duration of project. Summarize planned orcgrdied alterations
to landscapes, buildings, structures, districtgeab or sites.

The description of the project should be basedernirtformation
provided by MDOT. Surveyors are responsible taiaming as
much information as possible about the scope optbgct before
starting the survey in order to determine the APE.

C. Area of Potential Effect

Review discussion of defining the area of poterdfédcts in Chapter
VIII; especially “Points to Remember” and VIII.B"Examples”.

1. On the topographic map draw the outermost bayrafahe area
of potential effect in red. Label this line “Proje&PE”. If necessary,
additional topographic maps or overlays may be stiédishowing
the limits of each specific APE if more than ongégmbial effect is
present within the project area.

2. List all the potential effects associated with above cited scope
of work. Distinguish between direct and indiredeets when
applicable. If the project is not well defined diss the various
alternatives and define a reasonable APE that takesiccount the
largest scope of work.

3. Provide a narrative of how the geographicaltliohieach potential
effect within the project area was established.

D. Survey Boundaries:

1. Draw the boundaries of the survey on the togagcamap in blue
or black and label this line “Survey Boundariestielboundaries of a
survey map include portions of a property thavliéside the APE.

2. Provide a narrative describing the limits of seveyed area. The
survey boundary may be larger then the APE — iegplain the
difference. Make reference to geographic landmattdresses or
political boundaries. Utilize reasonable demarcwtio tree lines,
back lots.
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For example: a project may have an APE for takimg&hich the
direct effects only extend 30 feet to either side mad. If one of the
resources in the survey area is a motor court wéhin complexes
that extend for 400 feet off the road, the surveyould need to
record the entire complex in order to determinie was eligible for
listing in the NR. In this case, the boundaryhaf survey would
extend outside of the APE and be marked eitherdoyalor political
(ownership) boundaries.

Similarly, in many locations the setting of a prapemust be taken
into consideration when evaluating the eligibilila property
(Setting is one of the seven aspects of integrithg setting may
extend beyond the APE, and be bound by visual laridm- tree
lines, ridge lines, valleys, etc. The boundarthefsurvey needs to
include all of a properties character-defining feeds, and as such,
may be more extensive than the APE.

If a portion of a potentially eligible historic drgct is within an APE
it might be necessary to survey, or otherwise atelithe eligibility
of the portion of the district beyond the APE. iigéhis could result
in a difference between the survey boundaries hadhPE
boundaries.

E. Survey Methodology:
1. Describe background research method, includicigheal and
historical research, institutions consulted, lamabf data, etc.
2. Describe field research method.
3. Indicate whether a file search was undertakénH#C for
National Register listed or previously recordedpambies.

[ll. SURVEY FINDINGS

A. Acres Provide the total number of acres witihi@survey boundaries.

B. Setting Provide a general overview of the sg(8) in the project area.
Include a summary of the topography, level of depeient, land use
and landscape features.

C. Number of Resources Recorded

29



Count each individually recorded building, sture, object, or site.
Do not include continuation sheets in this countfePentiate
between newly recorded resources and previousiyegad
resources.

D. Previously Recorded Properties

Address whether any of the resources had beenqugyisurveyed.
If so, how many, and how were these propertiesesgmted and
evaluated within the current project?

E. Types of Properties

1. Summarize general trends within the project.azemmercial,
residential, urban, rural, etc.

2. Summarize the age, style, and condition of éseurces within the
project area, including surveyed and un-surveyegegities. The
matrix is designed to summarize this informatiaot, to replace the
narrative description.

3. Describe in greater detail any eligible indivadiproperties or
historic districts.

F. NATIONAL REGISTER ELIGIBILITY

IV. BIBLIOGRAPHY

This section should contain recommendations ashiohwsurveyed
resources are eligible for inclusion in the NatidRagister,
accompanied by a statement as to why it does @& Koiemeet the
National Register criteria for listing. Be certamcite relevant
criteria, (A, B, C, or D), and discuss the contiexivhich the property
is significant. Recommendations should look batimdividual
properties and the potential floistoric districts.

1. List all new or previously determined eligibte,previously listed
National Register properties. For each propertiress the
resource’s integrity, the applicable National Resgisriteria(on), the
area of significance and the period of significanBefine the
property’s character defining features.

2. For an eligible historic district provide a tgpaphic map showing
the limits of the proposed district. Supply adzh&al photographs
illustrating street or landscape views, as weklason-historic or
non-contributing resources.
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Provide standard citations for resources coedult
V. FINDING OF EFFECTS

This report should address the issues rais€hapter IX.
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CHAPTER IX. FINDINGS OF EFFECT REPORT

Section 106 stipulates that agencies will take adcount the effects of their undertakings
on historic properties. To do so an agency neebs table to determine:

1. What constitutes an effect on a historic progpend
2. How to reach a formal determination of effect.

The Advisory Council defines “effect” in two parts:

The criteria of effect : which determines whether there will be an effent a

The criteria of adverse effect:.which determines whether an effect is harmful

An agency first determines whether an undertakiig@sult in an effect to a historic
property, and if so, it determines whether theafie adverse. The two determinations are
usually made at the same time, but to understaerd tlearly, we need to consider them in
sequence.

Points to Remember When applying the criteria of effect, remembetth

1. An effect does not have to be negative to befaact. If the undertaking will
change the relevant characteristics of the prograyl, it will have an effect.
Therefore, even a beneficial effect is neverthetessffect.

2. However, to have an effect, the undertaking rhase the potential to “alter
characteristics of the property that may qualityfpr inclusion in the National
Register.” If the undertaking will alter the propein some other way, there may not
be an effect for the purposes of Section 106. Theget is critical to understand

why the property is significant and what elemeritthe property contribute to its
significance.

3. The potential alteration does not have to bertaimty; as long as the undertaking
may alter the relevant characteristics, it mushoo@d to have an effect.

4. All possible effects of an undertaking on higtqroperties are to be considered
under Section 106; including visual/audible effeefects on land use, and other
effects to setting, feeling and association.

5. The agency should consider not only the chatiggsnay occur at the time of the

undertaking, but also those reasonably foreseedtaets that may occur later in
time.
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6. Effects do not need to be direct and physiaad.example, altering the way an
eligible place of traditional cultural importan@ed community, tribe, or other group
is used has an effect.

A. Criteria of Effect

1. To have an effect, the undertaking must havetitential to alter the
characteristics of a property that qualify it foetNational Register; such
characteristics may include a property’s locats®ifing, or use.

2. Findings of “no historic properties affectedéappropriate only when:
a. the agency has determined that there are mwribigroperties in the area
of potential effects (APE), or

b. the agency has determined that there arerisigimperties in the APE but
the undertaking will not have any effect on theB& CFR 800.4(d)1(1)]

B. Criteria of Adverse Effect

1. If an agency determines that an undertakingtvaille an effect on a historic
property, it must then assess whether or not tieeteivill be adverse by applying
the criteria of adverse effect. [36 CFR 800.5]

2. Examples of adverse effects. Adverse effectsistoric properties include, but
are not limited to:

a. Physical destruction of or damage to all ot phthe property;

b. Alteration of a property, including restoratjoehabilitation, repair,
maintenance, stabilization, hazardous material degien and provision of
handicapped access, that is not consistent witBéeoeetary’s Standards for
the Treatment of Historic Properties (36 CFR p&jt&hd applicable
guidelines;

c. Removal of the property from its historic locaij

d. Change of the character of the property’saus# physical features within
the property's setting that contribute to its histsignificance;

e. Introduction of visual, atmospheric or audiblements that diminish the
integrity of the property's significant historicateres;
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f. Neglect of a property which causes its detetiora except where such
neglect and deterioration are recognized qualdfesproperty of religious
and cultural significance to an Indian tribe or MatHawaiian organization;
and

g. Transfer, lease, or sale of property out afdfal ownership or control
without adequate and legally enforceable restmstior conditions to ensure
long-term preservation of the property's historgm#icance.

C. Making a Finding of Effect

A finding of effect must be made for each underigkin accordance with the Advisory
Council’s regulations in 36 CFR Part 800.4 and BOO'he level of documentation that
must be provided to support a finding is basedairt pn whether or not historic properties
have been identified in the APE, and secondly wimainature of the effect is when historic
properties are present.

1. If there areno historic propertiepresent in the project area, or there are historic
properties present but the undertaking will havefiect upon them, then a finding
of “no historic properties affected by the proposedertaking” may be made.
Supporting documentation for this finding includes:

a. A description of the undertaking, specifyihg Federal involvement, and
its area of potential effects, including photogpiaps, drawings, as
necessary;

b. A description of the steps taken to identifytdie properties, including,
as appropriate, efforts to seek information purst@g8800.4(b); and

c. The basis for determining that no historicpanties are present or
affected.

2. If thereare historic propertieis the project areahich may be affected by the
undertaking, then theriteria of adverse effeahall be applied to make a finding that
either “the proposed undertaking will have no adeeffect upon historic
properties” or that “the proposed undertaking Wwidlve an adverse effect upon
historic properties.” The supporting documentatiecessary for making either of
these findings includes:

a. A description of the undertaking, specifying Begleral involvement, and
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its area of potential effects, including photograpiaps, drawings, as
necessary;

b. A description of the steps taken to identifytdie properties;

c. A description of the affected historic propestigncluding information on
the characteristics that qualify them for the NadiloRegister;

d. A description of the undertaking’s effectshostoric properties;

e. An explanation of why the criteria of advee$iect were found applicable
or inapplicable, including any conditions or fut@e&ions to avoid, minimize
or mitigate adverse effects; and

f. Copies or summaries of any views provided byscttimg parties and the
public.

3. In preparing the supporting documentation dbsdriabove, the following
additional information should be provided:

1.The description of the undertaking’s effects mdshtify the individual
characteristics of those properties (such as tte@ss, stone walls, setting,
etc.) that would be affected;

2. Additional photographs (color digital acceptatdesides those of
surveyed properties which illustrate the charastes of the setting within
the APE that may be affected. These photos needneey the existing
conditions of the APE and, depending on the nattitbe undertaking, may
need to illustrate shoulder materials and widthisityupole placement and
height, vegetation patterns, slopes, ditches, ptpgetbacks, etc.;

3. Plans. If plans have been developed for a pridjeey must be used to
assess the nature and extent of any effects aoriigroperties. Consider
impacts that result from changes in the vertical laorizontal characteristics
of roads and bridges, cut and fill lines, changedrainage systems (such as
the installation of a closed drain system in plaican open one, typically
involving the addition of curbing), utility placemt clearing of vegetation to
improve sight lines, and right-of-way acquisitioR$ans that show both the
existing and proposed characteristics of the roasdttoe included in the
submission to the MHPC,;

4. Materials proposed for use, including thosesfdewalks, curbs,
guardrails, and erosion protection;
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5. A description of any modifications to the prdjdtat have been made for
the purpose of avoiding, minimizing or mitigatindvarse effects on historic
properties, and

6. Visual simulations, sketches or diagrams on ghokustrating proposed

alterations to existing conditions and/or ROW bameak that supplement
written descriptions.
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CHAPTER X. SURVEY MATRIX

A. The MDOT requires surveyors to summarize thieofinhg information in matrix
form (see example below).

1. Survey map #;
2. Property address;
3. Town;

4. National Register Eligibility (including listethdividually eligible,
historic district eligible, historic district notigible, not eligible)

5. Applicable National Register Criteria
6. Evaluation of Integrity
B. The matrix must be labeled with the followimgarmation:
1. Pin number,;
2. Name of survey;

3. Surveyor’'s name and contact information.

4. Date
? ?
SURVEY ADDRESS TOWN NR NR? CRITERIA INTEGRITY NOTES
MAP # IND. | DIST.
1 571 E. River Road, Whitefield N Y A: Settlement, | Farmstead retains Farm
Route 218 Agriculture integrity of setting,
C: Com. location, design,
Planning association, and feeling.
2 571 E. River Road, Whitefield N Y A: Settlement, | Retains integrity of House
Route 218 Agriculture workmanship, location,
C: Com. setting, association ang
Planning feeling. Application of
vinyl siding,
replacement windows
and modern garage
impacts integrity of
design and materials
3 571 E. River Road, Whitefield N Y A: Settlement, | Retains all aspects of | Connected
Route 218 Agriculture integrity except design,| barn.
C: Com. which is impacted by
Planning modern garage.
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4 586 E. River Road, Whitefield Y A: Settlement, | Retains most aspects df Extensive
Route 218 Agriculture integrity. New house fields, tree
C: Com. and garage at SW lines, pond.
Planning corner of property Formerly
impacts setting, but arel associated w
sympathetic #s 1-3.
stylistically.
5 586 E. River Road, Rt. | Whitefield Y A: Settlement, | Retains integrity of Barn
218 Agriculture design, setting, formerly
C: Com. location, association, | associated
Planning feeling. with #s 1, 2
&3
6 Ware Cemetery, East | Whitefield Y A: Settlement, | Retains all aspects of
side of E. River Road, Agriculture integrity. Remnants of
Route 218, across from C: Com. fence.
599 E. River Road Planning
7 599 E. River Road, Whitefield Y A: Settlement, | Retains all aspects of | Original long
Route 218 Agriculture, C: | integrity. lot lines,
Com. Planning, fields on two
Architecture sides of road.
8 599 E. River Road, Whitefield Y A: Settlement, | Retains all aspects of | House
Route 218 Agriculture, C: | integrity. Well
Com. Planning, | preserved c. 1830
Architecture Greek Revival cape.
9 599 E. River Road, Whitefield Y A: Settlement, | Retains all aspects of | Livestock
Route 218 Agriculture, C: | integrity. outbuilding.
Com. Planning,
Architecture
10 599 E. River Road, Whitefield Y A: Settlement, | Retains all aspects of | Agricultural
Route 218 Agriculture, C: | integrity. outbuilding.
Com. Planning,
Architecture
11 661 E. River Road, Whitefield Y A: Settlement, | Retains all aspects of | Farm,
Route 218 Agriculture, C: | integrity. original long
Com. Planning, lot lines on
Architecture west side of
road.
12 661 E. River Road, Whitefield Y A: Settlement, | Retains all aspects of | House, south
Route 218 Agriculture, C: | integrity as a early 9 | facing
Com. Planning, | c. Federal/GR house.
Architecture
13 661 E. River Road, Whitefield Y A: Settlement, | Retains all aspects of | Connected
Route 218 Agriculture, C: | integrity as a c. 1835 Barn.
Com. Planning, | NE barn
Architecture
14. 661 E. River Road, Whitefield Y A: Settlement, | Retains all aspects of | Livestock and
Route 218 Agriculture, C: | integrity as an wagon shed.
Com. Planning, | agricultural
Architecture outbuilding.
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APPENDIX I. DEFINITIONS/GLOSSARY

Area of potential effects means the geographic area or areas withich an undertaking
may directly or indirectly cause alterations in theracter or use of historic properties, if
any such properties exist. The area of potentfactf is influenced by the scale and nature
of an undertaking and may be different for diffdrkimds of effects caused by the
undertaking.

Cultural Architectural Resource Management Archive(CARMA) is the web-based
database into which all surveys are entered. CAR$/&\joint project of the Maine
Department of Transportation and the Maine HistBrieservation Commission. CARMA
is accessed at https://mainedot-roadspray.mainkngekliistoric/ . Surveyors must contact
the CARMA administrator at MHPC for a ID and passivim order to access the system.
The system is also sometimes referred to as thaévidistoric Properties Workbench.

Consultation means the process of seeking, discussing, anddeoimg) the views of other
participants, and, where feasible, seeking agreewigimthem regarding matters arising in
the section 106 process. The Secretary's “StandadiSSuidelines for Federal Agency
Preservation Programs pursuant to the NationabHesPreservation Act” provide further
guidance on consultation.

Criteria of effect. An undertaking has an effect on a historic prope&hen the

undertaking may alter characteristics of the priyprat may qualify the property for
inclusion in the National Register. For the pwpof determining effect, alteration to
features of the property’s location, setting, c& osay be relevant depending on a property’s
significant characteristics and should be consilere

Criteria of adverse effect An adverse effect is found when an undertaking aiter,

directly or indirectly, any of the characteristmfsa histori